Application for a premises licence to be granted

under the Licensing Act 2003
PLEASE READ THE FOLLOWING INSTRUCTIONS FIRST

Before completing this form please read the guidance notes at the end of the form. If you are
completing this form by hand please write legibly in block capitals. In all cases ensure that your
answers are inside the boxes and written in black ink. Use additional sheets if necessary.

You may wish to keep a copy of the completed form for your records.

(Insert name(s) of applicant)
apply for a premises licence under section 17 of the Licensing Act 2003 for the premises
described in Part 1 below (the premises) and I/we are making this application to you as the
relevant licensing authority in accordance with section 12 of the Licensing Act 2003

Part 1 — Premises details

Postal address of premises or, if none, ordnance survey map reference or description

Staveley Hall And The Stables
Staveley Hall Drive
Staveley

Post town | Chesterfield Postcode S43 3TN

Telephone number at premises (if any) 01246 385200

Non-domestic rateable value of premises | £ 9050

Part 2 - Applicant details
Please state whether you are applying for a premises licence as Please tick as appropriate

a) an individual or individuals * [] please complete section (A)

b)  aperson other than an individual *

i as a limited company/limited liability [0 please complete section (B)
partnership
ii  as a partnership (other than limited liability) [C] please complete section (B)
iii  as an unincorporated association or [J please complete section (B)
iv  other (for example a statutory corporation) X please complete section (B)
c) a recognised club [0 please complete section (B)
d)  acharity [C] please complete section (B)
e) the proprietor of an educational establishment [C] please complete section (B)
f) a health service body [J please complete section (B)




g) a person who is registered under Part 2 of the ] please complete section (B)
Care Standards Act 2000 (c14) in respect of an
independent hospital in Wales

h) a person who is registered under Chapter 2 of Part [ please complete section (B)
1 of the Health and Social Care Act 2008 (within
the meaning of that Part) in an independent
hospital in England

i) the chief officer of police of a police force in [0 please complete section (B)
England and Wales

* If you are applying as a person described in (a) or (b) please confirm (by ticking yes to one box
below):

I am carrying on or proposing to carry on a business which involves the use of the

premises for licensable activities; or S
I am making the application pursuant to a
statutory function or o5
a function discharged by virtue of Her Majesty’s prerogative O

(A) INDIVIDUAL APPLICANTS (fill in as applicable)

S Other Title (for
Mre [0 Ms [ Miss [] Ms [] Sanlaitt)
Surname
First names
Date of birth I am 18 years old or over ]  Please tick yes

Nationality British

Current residential
address if different from
premises address

Post town Postcode

Daytime contact telephone number

E-mail address
(optional)




SECOND INDIVIDUAL APPLICANT (if applicable)

3 Other Title (for
Mr M M
[ s [ iss [ Ms [ example, Rev)
Surname First names
Date of birth I am 18 years old or over []  Please tick yes
Nationality
Current residential

address if different from
premises address

Post town Postcode

Daytime contact telephone number

E-mail address
(optional)

(B) OTHER APPLICANTS

Please provide name and registered address of applicant in full. Where appropriate please
give any registered number. In the case of a partnership or other joint venture (other than a
body corporate), please give the name and address of each party concerned.

Name Staveley Town Council

Address
26 high Street Staveley Chesterfield Derbyshire S43 3UX

Registered number (where applicable)

Description of applicant (Statutory Corporation Local Government Staveley Town Council.)

Telephone number (if any) 01246473132

E-mail address (optional)
info@staveleytowncouncil.gov.uk




Part 3 Operating Schedule

When do you want the premises licence to start? [g Il)| II(;A;\I/I b k\)ﬁ{lﬁs ]

If you wish the licence to be valid only for a limited period, when DD MM VXYY
do you want it to end? [0 00qdquaqag

Please give a general description of the premises (please read guidance note 1)

Staveley Hall and Gardens are a wholly owned subsidiary of Staveley Town Council.

The Hall has been restored using Heritage Lottery funding Charitable donations and Funding by
Staveley Town Council.

The ground floor and gardens are a venue in which wedding receptions, craft fairs, 1940 re-
enactments, conferences, funeral teas, tribute acts can be held.

The sale of alcohol will be a secondary activity and assist in the sustainability of the Hall. The
sale of alcohol will need to include consumption on and off the premises. Off the premises will be
required when holding craft events and Christmas fairs, No physical bar area is constructed as
there will need to be for events and functions an area for consumption only which can be moved to
any part of the hall and grounds.

The sale of alcohol is a secondary business activity for Staveley Hall and its intended use is
primarily for events including Weddings, Afternoon Tea, Tribute Events, Christmas/New years
eve events to ensure a sustainable income for Staveley Hall, although wine or beer by the glass or
bottle will be sold for consumption with food in the coffee shop.

The primary use of Staveley Hall is that of office space which is situated on the first and second
Floors of the hall and within the stable Block.

The functions and event business including the sale and consumption of alcohol will provide a
valuable extra income to develop the gardens for use by the local community and develop
Staveley Hall further as an attractive proposition as a tourist destination taking into account the
rich heritage of the Hall and surrounding areas.

If 5,000 or more people are expected to attend the premises at any
one time, please state the number expected to attend.

What licensable activities do you intend to carry on from the premises?

(please see sections 1 and 14 and Schedules 1 and 2 to the Licensing Act 2003)

Provision of regulated entertainment (please read guidance note 2) :;ﬁ;e Sl
a) plays (if ticking yes, fill in box A) X
b) films (if ticking yes, fill in box B) X
¢) indoor sporting events (if ticking yes, fill in box C) X
d) boxing or wrestling entertainment (if ticking yes, fill in box D) O
e) live music (if ticking yes, fill in box E) X
f)  recorded music (if ticking yes, fill in box F) X

g) performances of dance (if ticking yes, fill in box G) X




h) anything of a similar description to that falling within (e), (f) or (g)
(if ticking yes, fill in box H)

Provision of late night refreshment (if ticking yes, fill in box I)

Supply of alcohol (if ticking yes, fill in box J)
In all cases complete boxes K, L and M




A

Plays Will the performance of a play take place

Standard days and indoors or outdoors or both — please tick Indoors

timings (please read (please read guidance note 3)

guidance note 7) Outdoors

Day Start Finish Both X

Mon | 0800 | 23.00 | Please give further details here (please read guidance note 4)
Plays performed by touring Theatre groups and or local
school/community groups.

Tue | 0800 | 23.00

Wed | 0800 | 23.00 | State any seasonal variations for performing plays (please read
guidance note 5)

Thur | 0800 | 23.00

Fri 0800 | 23.00 | Non standard timings. Where you intend to use the premises for
the performance of plays at different times to those listed in the
column on the left, please list (please read guidance note 6)

Sat | 0800 | 23.00

Sun | 0800 |23.00




B

Films Will the exhibition of films take place indoors

Standard days and or outdoors or both — please tick (please read Indoors O
timings (please read guidance note 3)

guidance note 7) Outdoors O
Day Start Finish Both X

Mon | 0800 | 23.00 | Please give further details here (please read guidance note 4)
Showing of films between designated times only on a pre booked

events

Tue | 0800 | 23.00

Wed | 0800 | 23.00 | State any seasonal variations for the exhibition of films (please
read guidance note 5)

Thur | 0800 | 23.00

Fri 0800 | 23.00 | Non standard timings. Where you intend to use the premises for
the exhibition of films at different times to those listed in the

column on the left, please list (please read guidance note 6)

Sat 0800 | 23.00

Sun | 0800 | 23.00




G

Indoor sporting events

Standard days and

timings (please read

guidance note 7)

Please give further details (please read guidance note 4)
Available for Table Tennis Darts and skittles for pre booked events

Day | Start | Finish

Mon | 0800 | 23.00

Tue 0800 | 23.00 | State any seasonal variations for indoor sporting events (please
read guidance note 5)

Wed | 0800 | 23.00

Thur | 0800 | 23.00 | Non standard timings. Where you intend to use the premises for
indoor sporting events at different times to those listed in the
column on the left, please list (please read guidance note 6)

Fri 10800 |23.00

Sat | 0800 | 23.00

Sun | 0800 | 23.00




D

Boxing or wrestling Will the boxing or wrestling entertainment

entertainments take place indoors or outdoors or both — Indoors O

Standard days and please tick (please read guidance note 3)

timings (please read Outdocks 0

guidance note 7) N/A

Day | Start | Finish Both ]

Mon Please give further details here (please read guidance note 4)

Tue

Wed State any seasonal variations for boxing or wrestling
entertainment (please read guidance note 5)

Thur

Fri Non standard timings. Where you intend to use the premises for
boxing or wrestling entertainment at different times to those listed
in the column on the left, please list (please read guidance note 6)

Sat

Sun




Live music Will the performance of live music take place

Standard days and indoors or outdoors or both — please tick Indoors

timings (please read (please read guidance note 3)

guidance note 7) Ontidoras

Day | Start | Finish Both |

Mon | 8.00 23.00 | Please give further details here (please read guidance note 4)
Maximum number of customers will be 1500 or less at anyone time.

Tue 8.00 23.00 Recorded and Live Music. Pipe Band Competitions. Staged events in

: 3 secure areas with Sia Security and operated in conjunction with local

management Matrix

Wed | 8.00 23.00 | State any seasonal variations for the performance of live music
(please read guidance note 5)

Thur | 800 23.00 New Years eve - 8.00am till 01.00am Piper

Fri 8.00 24:00 | Non standard timings. Where you intend to use the premises for
the performance of live music at different times to those listed in
the column on the left, please list (please read guidance note 6)

Sat | 8.00 | 24:00

Sun | 8,00 | 24:00




F

Recorded music
Standard days and
timings (please read
guidance note 7)

Day Start Finish

Will the playing of recorded music take place
indoors or outdoors or both — please tick Indoors

(please read guidance note 3)

‘| Outdoors

Both £

Mon | 800 |23.00

Tue | 800 |23.00

Please give further details here (please read guidance note 4)

Maximum number of customers of 1500 or less at anyone time
Recorded and live music used. Sia Badged security. Controlled
environment. Pre booked events. Local management Matrix.

Wed (800 |23.00

Thur | 800 | 23.00

State any seasonal variations for the playing of recorded music
(please read guidance note 5)

New Years Eve 8.00am till 01.00

Fri 8.00 | 24.00

Sat 8.00 | 24.00

Sun | 8.00 24.00

Non standard timings. Where you intend to use the premises for
the playing of recorded music at different times to those listed in
the column on the left, please list (please read guidance note 6)




G

Performances of dance

Standard days and

timings (please read

guidance note 7)

Will the performance of dance take place
indoors or outdoors or both — please tick Indoors

(please read guidance note 3)

Outdoors

Day | Start | Finish Both X

Mon | 8.00 23.00 | Please give further details here (please read guidance note 4)
Demonstrations by theatre and Ballet groups including but not limited
to school and community groups.

Tue

& 8.00 23.00 Scottish Dance competitions

Wed | 8.00 23.00 | State any seasonal variations for the performance of dance (please
read guidance note 5)

Thur | 800 |23.00

Fri 8.00 24.00 | Non standard timings. Where you intend to use the premises for
the performance of dance at different times to those listed in the
column on the left, please list (please read guidance note 6)

Sat 8.00 24.00 New Years eve 08.00 until 01.00

Sun | 8.00 |24.00




H

Anything of a similar
description to that
falling within (e), (f) or
®

Standard days and
timings (please read
guidance note 7)

Please give a description of the type of entertainment you will be
providing

Day | Start Finish

Will this entertainment take place indoors or | [ndoors

outdoors or both — please tick (please read

00

Mon guidance note 3) Outdoors
Both ]

Tue Please give further details here (please read guidance note 4)

Wed

Thur State any seasonal variations for entertainment of a similar
description to that falling within (e), (f) or (g) (please read
guidance note 5)

Fri

Sat Non standard timings. Where you intend to use the premises for

Sun

the entertainment of a similar description to that falling within

(e), (f) or (g) at different times to those listed in the column on the
left, please list (please read guidance note 6)




|

Late night refreshment

Will the provision of late night refreshment

Standard days and take place indoors or outdoors or both — Indoors O

timings (please read please tick (please read guidance note 3)

guidance note 7) Outdoors O

Day | Start | Finish Both X

Mon |23.00 |24.00 | Pleasegive further details here (please read guidance note 4)

Tea, coffee and soft drinks and light snacks available for guests

waiting for taxis and lifts home

Tue | 23.00 |24.00

Wed | 23.00 | 24.00 | State any seasonal variations for the provision of late night
refreshment (please read guidance note 5)

Thur | 23.00 | 24.00

Fri 23.00 | 01.00 | Non standard timings. Where you intend to use the premises for
the provision of late night refreshment at different times, to those
listed in the column on the left, please list (please read guidance

sat | 23.00 | o100 |2®

Sun | 23.00 |01.00




J

Supply of alcohol Will the supply of alcohol be for consumption | Op the

Standard days and — please tick (please read guidance note 8) premises

timings (please read

guidance note 7) Off the
premises

Day Start Finish Both X

Mon | 08:00 | 23:00 | State any seasonal variations for the supply of alcohol (please read
guidance note 5)

Tue : 2 New Years Eve - 8.00am till 00.30
08:00 | 23:00 1500 Customers or less

Wed | 08:00 | 23:00

Thur | 08:00 | 23:00 | Non standard timings. Where you intend to use the premises for
the supply of alcohol at different times to those listed in the
column on the left, please list (please read guidance note 6)

Fri 08:00 | 24:00

Sat 08:00 | 24:00

Sun | 08:00 | 24:00

State the name and details of the individual whom you wish to specify on the licence as
designated premises supervisor (Please see declaration about the entitlement to work in the
checklist at the end of the form):

Name
Christopher Robin Roberts

Date of birth

Address

Postcode | NG16 5BU

Personal licence number (if known)
05/00240/pers

Issuing licensing authority (if known)
Gedling Borough Council,




K

Please highlight any adult entertainment or services, activities, other entertainment or
matters ancillary to the use of the premises that may give rise to concern in respect of
children (please read guidance note 9).

NONE

L

Hours premises are

State any seasonal variations (please read guidance note 5)

open to the public New years eve
Standard days and 08.00 until 01.00
timings (please read
guidance note 7)
Day Start Finish
Mon | 08.00 | 24.00
Tue | 08.00 |24.00
Wed | 08.00 | 24.00
Non standard timings. Where you intend the premises to be open
= to the public at different times from those listed in the column on
ur 108.00 |24.00 | the left, please list (please read guidance note 6)
The premises may remain open on events to these times for pre
planned functions and events to allow the dispersion of guests in a
Fri 08.00 | 01.00 | safe and orderly fashion away from the premises.
Sat | 08.00 |01.00
Sun | 08.00 |01.00




M Describe the steps you intend to take to promote the four licensing objectives:

a) General — all four licensing objectives (b, ¢, d and e) (please read guidance note 10)

Staveley Hall and gardens are a wholly owned subsidiary of Staveley Town Council.

The ground floor and gardens are a venue in which wedding receptions, craft fairs, 1940
re-enactments, conferences, funeral teas, tribute acts can be held.

The sale of alcohol will be a secondary activity and assist in the sustainability of the Hall.
The sale of alcohol will need to include consumption on and off the premises.

Off the premises will be required when holding craft events and Christmas fairs.

No physical bar area is constructed as the location for the sale and supply of alcohol will
change dependent upon the type of event, save for the coffee shop where wine or beer by
the glass or bottle will be sold for consumption with food.

For events and functions the area for sale, supply and consumption of alcohol can be
moved to any part of the hall and grounds.

The stable block building is excluded from the licensable activity of the sale and supply
of alcohol. :

N.B The sale of alcohol is a secondary business activity for Staveley Hall and its intended
use is primarily for events including Weddings, Afternoon Tea, Tribute Events,
Christmas/New years eve events to ensure a sustainable income for Staveley Hall
although wine or beer by the glass or bottle will be sold for consumption with food in the
coffee shop.

b) The prevention of crime and disorder

CCTV is installed on the premises. Images will be retained for a period of 30 days and
will be made available on request to an Officer of a Responsible Authority.

An incident book will be kept at the premises in which will be recorded all incidents of
crime and disorder. This incident book will be reviewed by the DPS and /or their deputy.
It will be retained on the premises and made available on request to an Officer of a
Responsible Authority.

SIA licensed security staff will be deployed on the site on a risk assessed basis.

Where alcohol is sold for consumption in outside areas of the venue, the use of
polycarbonate or plastic glassware will be considered by way of a risk assessment.

¢) Public safety

Relevant Health & Safety Legislation and Fire legislation will be complied with.

d) The prevention of public nuisance

Clear notices/signs will be displayed near the entrance/exit doors and site access points
reminding patrons to respect local residents and to leave the venue quietly.

Noise from the premise shall not be audible in nearby noise sensitive dwellings.
Licensable activity will cease in any outside area at 2300 hours.

Bottle bins and rubbish will not be emptied outside the premises between 2300 hours and
0700 hours to avoid public nuisance

Staveley Hall has its own car parking facilities, and guests attending events will be
advised not to park in resident’s driveways and not to block the highway.

Rubbish bins will be made available for the use of the public and there will be restricted
areas for smoking.

¢) The protection of children from harm




e Full training is provided to staff on commencement of employment on the law
relating to all age-restricted products sold and any system or procedures they are
expected to follow in the course of dealing with these goods. Refresher training
should be provided at regular intervals (at least 6-monthly).

o Records detailing the training provided will be kept on the premises for
production, on request, to an officer of a Responsible Authority. Records shall be
retained on the premises for a minimum of 2 years.

o The age verification policy applying to the premises is ‘Challenge 25'; that means
anyone attempting to purchase alcohol (or other min.18 restricted product) that
appears under the age of 25 years will be asked to prove their age. Acceptable
forms of identification will be a PASS-accredited proof of age card, photo driving
license or passport. Failure to produce satisfactory proof of age will result in a
refused sale.

e The Challenge 25 policy and signage will apply to stall holders with reference to
off Sales at markets and craft events and this will be controlled monitored and
supervised by the DPS and or his representative, this policy will be made clear at
time of booking of any stalls and contractually applied and enforced. Stall holders
will be expected to keep a refusal to serve book which is available for inspection
on request.

e Clear, prominent and unobstructed signage informing customers of the age
verification policy in operation and the age restrictions on products, will be clearly

displayed at:
. all entry points to the premises,
. adjacent to the products, where displayed, and
. all points of sale.

e A system of recording sales refused under the age verification policy will be
operated at all times.
e At least weekly, the Designated Premises Supervisor (or deputy, authorised in

writing) will:
. examine the record and compare it against the normal operating
pattern for the premises
. indicate any action required following that examination
. sign off/endorse the record to indicate the above points have been
carried out

¢ The refusal record will be kept on the premises for production, on request, to an
officer of a Responsible Authority. Records shall be retained on the premises for
a minimum of 2 years.

Children will be accompanied at all times in areas where sale of alcohol takes place

Checklist:

Please tick to indicate agreement

e [ have made or enclosed payment of the fee.
® ] have enclosed the plan of the premises. X

e ] have sent copies of this application and the plan to responsible authorities and others
where applicable.

¢ ] have enclosed the consent form completed by the individual I wish to be designated
premises supervisor, if applicable.




¢ Iunderstand that I must now advertise my application. X

¢ Tunderstand that if I do not comply with the above requirements my application will

be rejected. X
[ J

[:Ap-plica‘ble to all individual applicants, including those in a partnership which is not a
!1m1ted liability partnership, but not companies or limited liability partnerships] I have
included documents demonstrating my entitlement to work in the United Kingdom
(please read note 15). X

IT IS AN OFFENCE, UNDER SECTION 158 OF THE LICENSING ACT 2003, TO MAKE
A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION. THOSE
WHO MAKE A FALSE STATEMENT MAY BE LIABLE ON SUMMARY CONVICTION
TO A FINE OF ANY AMOUNT.

IT IS AN OFFENCE UNDER SECTION 24B OF THE IMMIGRATION ACT 1971 FOR A
PERSON TO WORK WHEN THEY KNOW, OR HAVE REASONABLE CAUSE TO
BELIEVE, THAT THEY ARE DISQUALIFIED FROM DOING SO BY REASON OF
THEIR IMMIGRATION STATUS. THOSE WHO EMPLOY AN ADULT WITHOUT
LEAVE OR WHO IS SUBJECT TO CONDITIONS AS TO EMPLOYMENT WILL BE
LIABLE TO A CIVIL PENALTY UNDER SECTION 15 OF THE IMMIGRATION,
ASYLUM AND NATIONALITY ACT 2006 AND PURSUANT TO SECTION 21 OF THE
SAME ACT, WILL BE COMMITTING AN OFFENCE WHERE THEY DO SO IN THE
KNOWLEDGE, OR WITH REASONABLE CAUSE TO BELIEVE, THAT THE
EMPLOYEE IS DISQUALIFIED.

Part 4 - Signatures (please read guidance note 11)

Signature of applicant or applicant’s solicitor or other duly authorised agent (see guidance
note 12). If signing on behalf of the applicant, please state in what capacity.

This authority is under a duty to protect the public funds it administers, and to this end
may use the information you have provided on this form for the prevention and
detection of fraud. It may also, and on occasions will be required to, share this
information with other bodies responsible for auditing or administering public funds
for these purposes. For further information see the privacy notice on the council
website, www.chesterfield.gov.uk/privacy or contact the council’s data protection officer
on 01246 345345.

Chesterfield Borough Council collects personal information when you contact us for
any services we provide. We will use this information to provide these services. We
may need to share your information with service providers and other departments
within CBC to ensure that you receive the best possible service. If so, this will be made
clear in our privacy notice. We will not share your information with third parties for
marketing purposes or any other reason unless required to do so by law.

For more information explaining how we protect and use your information please see
our privacy policy at www.chesterfield.gov.uk/privacy

e [Applicable to individual applicants only, including those in a
partnership which is not a limited liability partnership] I understand I
am not entitled to be issued with a licence if I do not have the
entitlement to live and work in the UK (or if I am subject to a condition
preventing me from doing work relating to the carrying on of a

Declaration licensable activity) and that my licence will become invalid if I cease to

be entitled to live and work in the UK (please read guidance note 15).

e The DPS named in this application form is entitled to work in the UK
(and is not subject to conditions preventing him or her from doing work




v

relating to a licensable activity) and I have seen a copy of his or her
proof of entitlement to work, if appropriate (please see note 15)

Signature
Date 6 August 2018
Capacity Town Clerk and Financial Officer

For joint applications, signature of ¢ applicant or ™ applicant’s solicitor or other
authorised agent (please read guidance note 13). If signing on behalf of the applicant, please
state in what capacity.

Signature

Date

Capacity

Contact name (where not previously given) and postal address for correspondence associated with
this application (please read guidance note 14)

Staveley Hall And The Stables

Staveley Hall Drive

Staveley

Posttown | Chesterfield Postcode | S43 3TN

Telephone number (if any) 01246 385200

If you would prefer us to correspond with you by e-mail, your e-mail address (optional)

Notes for Guidance

1. Describe the premises, for example the type of premises, its general situation and layout
and any other information which could be relevant to the licensing objectives. Where
your application includes off-supplies of alcohol and you intend to provide a place for
consumption of these off-supplies, you must include a description of where the place will
be and its proximity to the premises.

2 In terms of specific regulated entertainments please note that:

Plays: no licence is required for performances between 08:00 and 23.00 on any
day, provided that the audience does not exceed 500.

Films: no licence is required for ‘not-for-profit’ film exhibition held in
community premises between 08.00 and 23.00 on any day provided that the
audience does not exceed 500 and the organiser (a) gets consent to the screening
from a person who is responsible for the premises; and (b) ensures that each such
screening abides by age classification ratings.

Indoor sporting events: no licence is required for performances between 08.00
and 23.00 on any day, provided that the audience does not exceed 1000.

Boxing or Wrestling Entertainment: no licence is required for a contest,
exhibition or display of Greco-Roman wrestling, or freestyle wrestling between
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